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Ref. No. RBBSU/Reg./2025/08/ 3108 08-08-2025
Notice

It has been observed that some faculty/staff members are taking leaves without prior
approval. All teaching and non-teaching staff members are hereby directed to proceed on
leave with prior approval/sanction, ensuring proper handing over of duties.

In case of emergencies or unpredictable circumstances, permission should be taken
telephonically from the leave sanctioning authority & submit required application on the
day of joining back duty. Failure to do so will be considered as absence from duty or
leave without pay. '

This is for strict compliance with immediate effect.

It bears approval of the competent authority.
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